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P R E F A C EP R E F A C EP R E F A C E

Abdulazeez Abdulraheem
Jan, 2019

info@understandquran.com 

All praise and thanks are due to Allah, and peace and blessings be upon His Messenger who said: “The 

best among you is the one who learns the Qur'an and teaches it” [Bukhari].

A product was needed for schools to teach the students with high quality on learning to recite Al-

Qur'an in a short span of time while ensuring their participation and interest. Read Al-Qur'an Series, is a 

humble effort to make the learning of the Qur'an easy and at the same time meet the school 

requirements. Some of the unique features are summarized below:

1. Read Al Qur'an – the easy way & with Tajweed is covered in 3 parts. Part 1: Letters, Part 2: 

Harakat, and Part 3: Rules of Tajweed.

2. Letters are taught in phonetic order, with the help of a poem using TPI (Total Physical 

Interaction) involving fingers.  This helps in clarity of Makharij.  Full forms and short forms of 

letters are taught to make the reading simple. Harakat based rhymes makes it easy to practice 

the Makharij of the letters under different Harakat. To teach the letter shapes and rules of 

recitation, stories are used to make it easy and fun. 

3. Harakat are also taught using a rhyme and stories that suit children's interests.

4. For practice, 400 words that have high frequency of occurrence in Al-Qur'an are selected.  

These words constitute 50% of total words of Qur'an. Meaning of these words are also 

provided.

5. A special font is designed for Arabic here. Every vowel sign is placed close to the letter and the 

signs of one letter stay within its width. 

6. Rules of recitation are taught from easy to challenging ones and at the end a unique word-by-

word explanation of rules is provided for practical implementation of these rules.

Insha'Allah you will find this course simple, interesting, and based on the latest teaching methodology. 

It will Insha'Allah be easy for the teacher to adopt and teach.  Complete teaching and learning 

resources are developed which include presentations, videos, mobile games, and Quran lab activities 

like flash cards, posters, and magnetic letters.

Please introduce this course in schools, colleges, Masjids, communities, and within your families. Let us 

work together to promote the correct reading and understanding of the Holy Qur'an.

We offer our sincere appreciation to the whole UQA team of researchers, developers, academicians, 

and consultants who supported this work out of their immense love of Qur'an. I would also like to thank 

my parents for their prayers, and my wife, Tabinda Tahseen, and my sons, Sulaiman and Usamah, and 

daughter Samah for their cooperation and support.  May Allah reward them all abundantly.

The diagrams of Makharij are taken from the book written by the world famous Syrian Qari, Sheik 

Ayman Suwaid, with his permission that I personally got from him during Qur'an conference in Bahrain, 

2013.  

May Allah protect us from errors. If they were committed inadvertently, we beg for His Divine 

forgiveness. Please give us feedback and inform us of any errors so that we can correct them in future 

editions.
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V

OBJECTIVES OF THE ACADEMY: (1) To bring the Muslims back to the Qur'an and to help in 
bringing up a Qur'anic generation who recites the Qur'an, understands it, practices it, and 
conveys it to others. (2) To present the Qur'an as the most interesting, easy, simple, effective, 
and relevant book in our daily life as well as the most important book for success in this world 
and the Hereafter. (3) To provide the basic knowledge of Hadith with the purpose of creating 
love and respect towards Prophet Muhammad صلى الله عليه وسلم.  because his life is a practical 
demonstration of the Qur'anic teachings.(4) To teach them how to read the Qur'an with 
Tajweed and with understanding (5) To produce the required course materials (books, videos, 
posters, vocabulary cards, booklets, etc.) under the supervision of Islamic scholars and design 
a syllabus that caters to the need of schools and Madaaris. (6) To conduct short courses for 
busy professionals or businessmen. (7) To make learning of the Qur'an easy by using easy, 
modern and scientific methods and techniques of teaching. 

Our objective is not to produce scholars of the Qur'an. Alhamdulillah, many institutions are 
already doing this work.  The mission of the academy is to make ordinary Muslims and school 
students (especially our young generation) understand the basic message of the Qur'an. 

WHY THIS WORK?:  Majority of the non-Arab Muslims do not understand the Qur'an.  In the 
present scenario, the teaching of the Qur'an is extremely necessary because on the one hand 
there is a storm of obscenity and materialism on TV, press, and social media and on the other 
hand there are continuous attacks on Islam, the Qur'an, and the Prophet صلى الله عليه وسلم to weaken our 
faith in the Quran and Islam.  It is, therefore, a must for our coming generation to understand 
the Qur'an and the Islamic teachings to face the challenges and to convey the true message of 
Allah to the world and in turn make everyone successful in this world and in the Hereafter.

BRIEF HISTORY: By the Grace of Allah, www.understandquran.com was launched in 1998.  
Since then we are constantly striving to make learning of the Qur'an simple, easy, and 
effective by developing courses and related materials. Our Level-1 course on understanding 
the Quran (50% of Qur'anic words) is being taught in almost 25 countries and is translated into 
20 international languages.  It is relayed on five national and international TV channels too.  
The syllabus of Read Al-Qur'an and Understand Al-Qur'an is now implemented in more than 
2000 schools, Alhamdulillah. 

� �ُِّ ََ َ َْ ْThe Messenger of Allah صلى الله عليه وسلم said:  لغوا عنى و لو آ�ة� “Convey from me, even if it is only one 
verse”. Therefore come and join us to spread this noble work, wherever you are; try to 
learn this course and introduce it in your nearby mosques, schools, Madaaris, and 
community centers.  Connect the children and elders to this course and build a strong 
team to carry out this noble task. 

Lastly, we pray to Allah to accept our efforts in serving His Magnificent Book, keep us away 
from show off, save us from sins, and protect us from mistakes.

INTRODUCTION 
OF UNDERSTAND AL-QUR'AN ACADEMY 
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About the book
Complete Tajweed is taught in Book – 01 and Book – 02 in easy steps, which can be taught in grade 1 and 2 

respectively. “ ” is for beginners. It is designed to Book – 01: Lets Read Al Qur'an – the easy way with Tajweed

fit into the school curriculum which can spread over an entire academic year.  It can also be taught in higher 

classes if needed. 

Book – 01 is divided into two sections: 
Ÿ  Section A covers the Read Al-Qur'an.
Ÿ  Section B covers the Islamic Studies. 

Section A: 01 12 Lessons  to cover the Arabic letters with focus on learning the shapes, the sounds and the  

writing practice.  Lessons  covers the Harakaat (vowels).  Sight and Sound vocabulary is developed in 13 – 33

these lessons with enough practice.  The appendix covers the note to the teacher on how to teach letters 

with the help of stories.

Qur'an Lab activities are given in the teacher's guide.  These lesson-wise activities reinforce the concepts 

learnt. The activities ensure student engagement with the subject and will result in high quality of learning.

Section B: This section has Islamic studies divided into simple monthly lessons. Each monthly lesson has 

Aqeedah, Dua, Hadeeth, Akhlaaq, Seerah and Qur'an. All topics are chosen in a way that are easy to 

understand and relevant to the students' life.  The Surahs that are recited daily are to be memorized along 

with Duas, morning & evening Azkaar, etc.

Course organization
1. To successfully complete the course, a  per week are required.minimum of 3 periods

2. It is better to have a UQA certified teacher for teaching this course. Visit our website for teacher 

training certification.

3. The course can be taught with the help of presentations and videos in a smart classroom.

4. The course material consists of textbook, workbook, presentations, videos, posters, flashcards, 

games, and a teacher's guide.

5. Qur'an Lab activities are a part of the course to enhance the learning and increase student 

engagement.

6. For more details please refer official website:

www.understandquran.com/teacher_resources.html 

Assuming 30 weeks are available in an academic year with 3 periods per week, a sample schedule is given 

below:

Sample schedule (3 periods/week. Total 90 Periods)
Lessons 1 – 12 require two periods per lesson. First period have the explanation and practice of the letters 
while the second period will have Qur'an Lab where workbook and related learning activities are carried 
out.                                                                                                                                        Total Periods: 24 periods

Lessons 13 – 33 require two periods per lesson. First period have the explanation of concepts while the 

second period will have Qur'an Lab component where learning is enhanced through activities.   

                

Islamic Studies (8 lessons) 2 periods per lesson.            

Quiz, Exams and Revisions require 10 periods.            

Total Periods: 40 periods

Total Periods: 16 periods

Total periods: 10 periods

www.un
de

rst
an

dq
ura

n.c
om

http://www.understandquran.com


VII

The lesson plan components are given below with suggested timings. More details are available at the following 
link:  A teacher can select them according to the need.www.understandquran.com/teacher_resources.html. 

Greetings: (See Teacher's Guide for complete list)
Ÿ Enter the class with full of energy, good posture, and with a smile on the face!
Ÿ The teacher should look towards the students and say salaam in a pleasant and audible voice. 
Ÿ Don't start arranging your material or taking attendance or some activity that doesn't involve 

students during the first 5 minutes.
Ÿ Tell a positive and a motivating point; show the students that you are in a good mood today. To set a 

positive and happy mood of the class, don't point out the deficiencies in students or talk negative 
about systems or weather etc.

Ÿ Ask them “Kaifa Haalukum: How are you?” and train them to say: Alhamdulillah with a smile. 

Tazkiyah (Zikr of Allah): (See Teacher's Guide for complete list)
It is essential that the students develop the habit of doing Zikr. This will have great benefit on various 
aspects of life. Let the students repeat after teacher any of the Azkaar such as Allahu Akbar 10 times, 
Subhan Allah 10 times, etc.

Tarbiyah or Life skills (Applied Islam): (See Teacher's Guide for complete list)
Developing life skills and manners in action is an essential part of the teaching. 
Give the students daily dosage of the life skills derived from the Sunnah.  For example, smiling, 
controlling anger, pleasing parents, saying salaam, forgiving faults of others, seeking forgiveness, etc. 
These should be done with the help of stories from Seerah & of Sahabah and pious people.

Dua for students: (See Teacher's Guide for complete list)
To develop a true relationship, it is essential that teacher should be a well-wisher of students. Give 
Duaas to students daily. For example, May Allah bless you with success in this world and Jannah in the 
next world.

Surah Practice (Memorize & Improve Tajweed): (See Teacher's Guide for complete list)
The students will repeat after the teacher. The teacher will point out common Tajweed mistakes. 

Revision: (See Teacher's Guide for complete revision plan)
Before starting a new lesson, previous lessons should be revised. This will reinforce previously covered 
lessons.

RQ Lesson:
Enlist the learning outcomes. Warm-up questions should be asked before starting a new lesson.
Explicit Instruction: This includes introduction, explanation of rule/letter, the examples of these 
rules/letters in common use (if any).

Practice:
Develop sight vocabulary, i.e., develop such a skill in the student that he can recognize a word by seeing 
it within a second.  To develop this, the students should repeat different words after the teacher many 
times. Ensure the student can read within 2 seconds. 
Develop Sound Vocabulary: Students should be able to identify the word and repeat it just by listening 
from the teacher. 

Qur'an Lab Session:
This session is conducted in a Qur'an Lab where Qur'anic language learning tools are provided. Tools 
like flash cards, posters, sand writing, blocks, puzzles and other learning activities, ensures higher 
learning and greater student engagement. This ensures rigorous practice, group competitions and 
writing practice

Student Assessment:
Collective Assessment: Teacher does the sight & sound vocabulary tests.
Individual Assessment: Teacher will individually test the students for sight and sound vocabulary,
Identify the slow learners and report them for remedial classes. In summary, a student should be able 
read, write and pronounce Qur'anic words and verses while recognizing the underlining rules.

Lesson Plan Guidelines 

Islamic Studies: Topics of Islamic Studies are covered in small parts. 

Review & Close out: Quick review of what the students have learnt in the class.

1 min

1 min

1 min

½

5

2

3

10

8

30

5

2

1

2

3

4

5

6

7

8

9

10

11

12
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In the name of Allah, the Most Gracious, the Most Merciful.
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IX

 Makhraj is the part of the mouth from where the sound of a letter comes out. It is the 

articulation point. The plural of Makhraj is Makhaarij. To find out a letter's Makhraj, make it silent 

by adding an ’Alif with a Fathah on it and try to say it.  Wherever the sound stops, that's what its 
� َ َ َْ �Makhraj is. For example ا�، ام، اق

 Attached is poem to help memorize the Makhaarij. Note to teachers: Teach the poem 

with TPI (Total Physical Interaction). The TPI involves gestures that teach the students the 

thickness and highness in different letters. This ensures that they learn the attributes of the 

letters right from the beginning. 

Note: In this book, the letters are grouped based on Makhaarij order. To make it easy to 
remember, the Makhraj is given beside the letter itself. This will help the students to recall all the 
letters and their corresponding Makhaarij easily.

For details log on to www.understandquran.com/teacher_resources.html.  

are from the lips : م ب و ف

Tongue has many, 12 from the Tip:

 ث ذ ظ، ت د ط، ز س ص، ل ن ر

From its middle are: ج ش ى

From its edges are: ض ك ق

Six from the throat: ء ه، ع ح، غ خ

and at the end:ا 

Arabic Letters Poem 
with TPI

Makhaarij

MAKHARIJ OF ARABIC LETTERSMAKHARIJ OF ARABIC LETTERSMAKHARIJ OF ARABIC LETTERS

PART - 1PART - 1PART - 1

MAKHARIJ OF ARABIC LETTERSMAKHARIJ OF ARABIC LETTERSMAKHARIJ OF ARABIC LETTERS

PART - 1PART - 1PART - 1

Thick(تفخيم) Low(استفاله) 

Very thick & high(اطباق)  High (استعلاء)
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X

Standing line: (   ),

Quarter circle: (        ),

Tiny Boat: (            ),

Tongue: (         ),

Sleeping line: (       ),

Half circle: (       ),

Small Cup: (       ),

Small hook: (      ),

Slanting line: (       ).

Full circle: (       ).

Big Cup: (           ).

Big hook: (          ).

Now, you can write all the Arabic Letters with the help of these lines as explained below:

 :م
 :ب
 :و

 :ف
 :ث
 :ذ
 :ظ
 :ت
 :د
 :ط
 :ز

 :س
 :ص
 :ل

 :ن
 :ر

:ج

 :ش
 :ى

 :ض

 :ك

 :ق

:ء

:ه

:ع

:ح

:غ

:خ

A circle, a slanted line and a standing line.

A dot below the tiny boat.

A small circle and a half circle.

A small circle, a tiny boat and a dot.

Three dots on the tiny boat.

Half circle and a dot above it.

A tongue, a standing line and a dot.

Two dots above the tiny boat.

Half circle.

Tongue and a standing line.

A dot above the quarter circle.

A small cup, a small cup, and a big cup.

A tongue and a big cup.

A standing line and a big cup.

A dot in a big cup.

A quarter circle

A sleeping line, a big hook and a dot in it۔

A small cup, a small cup, and a big cup with three dots above them.

A small hook and a big cup.

A dot above the tongue and a big cup.

A standing line, a tiny boat, and a cap in it.

A small circle, a big cup, and two dots above the full circle.

A small hook and a slanted line.

A full circle.

A small hook and a big hook.

A sleeping line and a big hook.

A dot above the small hook and a big hook.

A dot above the sleeping line and a big hook.

To make Arabic writing simple, easy and interesting, we have designed 4 sets of strokes,

each set containing three lines. For example: If you have to write Letter س Seen, instead of saying 

to write like this, like this, we will say write: Small cup, small cup and a big cup.

Strokes�for�Arabic�Letters
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بَ مَ

 Letters are taught with (-)  Fathah,  which is also known as Zabar.   Fathah is the easiest 

vowel sign to pronounce. Recognition of the shape is essential  for the letters in their full and short 

form, with or without Connectors. This will make it easier for the student to recognize the letters 

in words, as and when they appear.

Lesson
01

 is pronounced by 'ب' ”is spoken by joining the outer parts of the lips. The letter “Ba 'م' Maa :،م، ب

joining the inner parts of the lips.

The full and the short forms of  Meem and Baa are given in the first line. The same forms with 

connectors are given below.

Practice 

Teachers’ Note
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Practice 

The full and the short forms of Waw and Faa are given in the first line. The same forms with 
connectors are given below.

NOTE: Waw و is very thin so it has no short form.  It does not mean that  it cannot be connected to 
other letters.  Any other letter before it can be connected to Waw.

 Waaw” is pronounced with both the lips forming a circle, then separating to produce the“: و ف 

sound.“Faa” the  lowerlip touches the edge of the upper teeth to produce this sound. 

فَ Lessonوَ
02

Practice letters from the previous lesson.

www.un
de

rst
an

dq
ura

n.c
om



13

بـ    ـبـ    ـبمـ    ـمـ    ـم

بـ    ـبـ    ـبمـ    ـمـ    ـم

بم

Workbook : Lesson – 01بَمَ

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “م” and “ب” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � َْ ِعلم �القلمَ

the students to complete workbook portion.
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فَوَ

فـ    ـفـ    ـفو     ـو     ـو

فـ    ـفـ    ـفو     ـو     ـو

فو
�ـ ف

Workbook : Lesson – 02

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “و” and “ف” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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ذَ ثَ

Practice letters from the previous lesson.

Lesson
03

Practice 

 These 3 letters emanate from the same makhraj, with just a small difference. This makes :  ث، ذ، ظ
the sounds very different. The tip of the tongue touches the edge of the upper teeth to produce all 
the three sounds in such a way that the tip of the tongue can be seen by a person sitting in front. The 
difference is that the first two are finer, softer sounds and the last slightly louder and heavy.

The full and the short forms of  Thaa, Zall and Za'a are given in the first line. The same forms with 
connectors are given below.

NOTE:  Zaal is very thin so it has no short form.  It does not mean that it cannot be connected to 
other letters.  Any other letter before it can be connected to Zaal.
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دَ تَ

Practice letters from the previous lesson.

Practice 

Lesson
04

 The correct position of the tongue for all these three sounds should be as follows. The tip of : ت، د، ط
the tongue should touch the roots of the upper teeth. The sound of “Daa” will be very soft and fine;  
the second sound will be a little thicker and louder. The third will be medium. All these sounds will 
be similar with small differences.

The full and the short forms of  Taa, Dall and Ta'a are given in the first line. The same forms with connectors 
are given below.
NOTE:  Daal is very thin so it has no short form.  It does not mean that it cannot be connected to other 
letters.  Any other letter before it can be connected to Daal.
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ذَثَ

ذ ظث
  ظـ  ـظـ  ـظذ ـذ  ـذثـ ـثـ ـث  
ـ  ظ  ـظـ  ـظــ  ظ  ـظـ  ـظ  ظ  ـظـ  ـظذ    ـذ   ـذذ    ـذ   ـذذ    ـذ   ـذ ثـ ـثـ  ـث    ثـ ـثـ  ـث  ثـ ـثـ  ـث  

  ظـ  ـظـ  ـظذ ـذ  ـذثـ ـثـ ـث  

Workbook : Lesson – 03

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “ذ“ ,”ث” and “ظ” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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د ـد ـد  طـ  ـطـ  ـط تـ ـتـ ـت
ـ  ـ ـ  ـ    ـ ط    ـ ط ططـ ط ـ  ـطـ ط    ـ ط طـ د ـد ـدد ـد ـدد ـد ـد تـ ـتـ ـتتـ ـتـ ـتتـ ـتـ ـت

د ـد ـد  طـ  ـطـ  ـط تـ ـتـ ـت

Workbook : Lesson – 04

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “د“ ,”ت” and “ط” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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سَ Lessonزَ
05

The full and the short forms of  Zaa, Seen and Saad are given in the first line. The same forms with 
connectors are given below.

NOTE:  Zaa ز is very thin so it has no short form.  It does not mean that it cannot be connected to other 
letters.  Any other letter before it can be connected to Zaa

 .The tongue should touch the edge of the lower and upper teeth for these 3 similar sounds : ز، س، ص
Seen is softer, Šaad is thicker and Zaa is medium. All 3 have a whistle-like sound as one has to 
aspirate or breathe out.

Practice letters from the previous lesson.

Practice 
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نَ �Lessonَلَ
06

 The tip of the tongue must touch the upper gums near the roots of the teeth to produce the : ل، ن، ر
sound of ‘Laam’. If the tip touches slightly higher the sound of ‘Noon’ will be produced. If it touches 
even higher the ‘Raa’ sound is produced.

The full and the short forms of  Laam, Noon and Ra'a are given in the first line;  the same forms with 
connectors are given below.

NOTE:  Ra'a  ر is very thin so it has no short form.  It does not mean that it cannot be connected to other letters.  
Any other letter before it can be connected to Ra'a.

Practice letters from the previous lesson.

Practice 
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سَزَ

س صز
صـ ـص ــص سـ ـسـ ـس ز  ـز  ـز
ـص ـصـ ـصصـ ـصـ ـص    صـ ـصـ ـس  صـ ـسسـ ـسـ ـس  سـ ـسـ ـز سـ ـسـ ـز  ـزز  ـز  ـز    ز  ـز    ز 

صـ ـص ــص سـ ـسـ ـس ز  ـز  ـز

Workbook : Lesson – 05

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “س“ ,”ز” and “ص” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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�َنَلَ

ن رل
ـل  لـ         ر  ـر  ـر   نـ ـنـ ـن ـلـ 

لـ           لـ  لـ       ـن  ـلـ    ـلــلـ ـل     ـل   ـل     ـنـ ـننـ ـنـ ـن          نـ ـنـ ـر     نـ ـر ر  ـر   ـر ر  ـر               ـر ر          

ـل  لـ         ر  ـر  ـر   نـ ـنـ ـن ـلـ

Workbook : Lesson – 06

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “ن“ ,”ل” and “ر” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.

www.un
de

rst
an

dq
ura

n.c
om



23

شَ ىَجَ

Practice letters from the previous lesson.

Practice 

Lesson
07

The full and the short forms of  Jeem, Sheen and Ya'a  are given in the first line. The same forms 
with connectors are given below.

 ’is pronounced from the middle part of the tongue in lower sound. The ‘Makhraj : ج، ش، ي
is almost the same for all these sounds. Jeem / Sheen / and Yaa
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قَكَ

Practice letters from the previous lesson.

Practice 

Lesson
08

 Daad’ is produced when the side of the tongue touches the roots of the molars, either to‘ : ض، ك، ق
the right or left. This sound is often mispronounced, and hence needs a great deal of practice Daad 
sound is very thick and high. ‘Kaaf’ /’Qaaf’ –both these sounds are produced when the root of the 
tongue (the furthest part of the tongue) touches the roof of the mouth right at the back, near the 
epiglottis. The only difference is that ‘kaaf’ is produced from slightly more forward. And ‘qaaf’ is 
produced from further back, nearer the throat.

The full and the short forms of  Daad, Kaaf and Qaaf  are given in the first line.  The same forms with 
connectors are given below.
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ش يج
  �ـ ـيـ ـي   شـ ـشـ ـش جـ ـجـ ـج

يَشَجَ

  �ـ ـيـ ـي   شـ ـشـ ـش جـ ـجـ ـج
ـج ـجـ ـجج ـجـ ـج    ج ـجـ ـش  ج ـشـ ـششـ ـشـ ـش      شـ ـشـ ـي     شـ ـي    يـ ـيـ ـي        يـ ـيـ     يـ ـيـ

Workbook : Lesson – 07

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “ش“ ,”ج” and “ي” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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ك قض
   قـ   ـقـ  ـق  كـ ـكـ ـكضـ ـضـ ـض 

قَكَ

ـض   ـض  ضـ ـضـ ـض        ضـ ـضـ ـك   ضـ ـضـ ـكـ ـك كـ ـكـ ـك     كـ ـكـ قـ  قـ  قـ   ـقـ   ـقـ ـقـ  ـق   ـق   ـق     كـ

   قـ   ـقـ  ـق   �ـ ـكـ ـكَضـ ـضـ ـض   

Workbook : Lesson – 08

Trace the following Arabic letters with the help of Pencil:

Trace the following letters with the help of Pencil.

Write the Short forms of ك ،ض and ق in the following table.

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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هَ ءَ

Practice letters from the previous lesson.

Practice 

Lesson
09

 Hamza / Ha  are from the lower part of the throat near the heart, ‘A`in  / é a are from the middle : ء، ه
of the throat.

The full and the short forms of ء Hamzah and ه Haa  are given in the first line. The same forms with 
connectors are given below. But one line is connected with it.
NOTE: Sometimes, Alif, Waaw and Yaa become the chair of Hamzah, Hamzah sits on them.
 Hamzah  sign is written over Waaw and Yaa but generally not written on Alif in those Mushaf which  أ ؤ ئ 
printed in Asia.
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حَ عَ

Practice letters from the previous lesson.

Practice 

Lesson
10

The full and the short forms of ع ‘A`in, ح Haa  haa  are given in the first line;  the same forms with 

connectors are given below. But one line is connected with these letters.

.A`in, Haa  are from the middle of the throat‘ : ع، ح 
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هَءَ

ء
هـ   ـهـ    ـه ؤ ـؤ ئ ـئ �ـ ـئـ 
ـه ـهـ ـههـ ـهـ ـه              هـ ـهـ  ؤ ـؤ ئ ـئ ئـ ـئـ  ؤ ـؤ ئ ـئ ئـ ـئـؤ ـؤ ئ ـئ ئـ ـئـ       هـ
هـ   ـهـ    ـه ؤ ـؤ ئ ـئ �ـ ـئـ 

Workbook : Lesson – 09

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “ء” and “ه” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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ح ع
ـع   حـ    ـحـ ـح  عـ ـعـ 

حَعَ

ـحـ ـحـ   ـحـ حـ   ـح حـ   ـح   ـع  ـعــعـ حـ   ـح   ـع   عـ   ـع  ـعـ عـ    عـ  
ـع   حـ    ـحـ ـح  عـ ـعـ 

Workbook : Lesson – 10

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “ع” and “ح” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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خَ غَ

Practice letters from the previous lesson.

Lesson
11

 Ãain’, ‘Khaa’ are uttered from the upper portion of the throat. The upwards pointing arrow‘ : غ، خ  
also signifies this. It tells you that they have to be articulated with a voiced sound.   
.are uttered in low sound but the Ghain and Khaa both letters sound will be high ء، ه، ع، ح 

The full and the short forms of  غ Ghain and خ Kha  are given in the first line. The same forms with 
connectors are given below.
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Alif has no short form always written in full length.  If  Fathah or any other sign or symbol  is found 

on Alif then it becomes hamzah.

Practice the new letters that you learnt in this lesson.

Practice letters from the previous lesson.

Practice
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Lesson
12

Complete�Arabic�Letters

Letters in Shape Order
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خَغَ

خ غ
ـخ    ـخـ   غـ     ـغـ   ـغ خـ

ـغـ ـغـ   ـغـغـ      ـغغـ      ـغ   ـخـغـ      ـغ   ـخـ   ـخ        ـخ     خـ ـخـخـ ـخ        خـ

ـخ    ـخـ   غـ     ـغـ   ـغ خـ

Workbook : Lesson – 11

Trace the following sets of strokes with the help of pencil:

Trace the following letters with the help of pencil:

Write the short forms of “غ” and “خ” in the following table:

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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Workbook : Lesson – 12

Write the Arabic Alphabets (Letters) on fingers as per letter poem 
(Makharij) order.

Teachers’ Note Mention the importance of writing in the light of " " and ask َ َ ْ � علم �اِلقلمََِ

the students to complete workbook portion.
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‘a               ‘e          ‘u 

‘aa             ‘ee         ‘uu

‘an             ‘in         ‘un

shaddah,    mad,      sukoon

a

e

u

aa

ee

uu

an

in

un

Shaddah

Madd

Sukoon

Kasrah

Dhammah

Standing Kasrah 

Double Kasrah

Double Dhammah

 Shaddah

Mad

 Alif
Mad

Waw
Mad

PART - 2PART - 2PART - 2PART - 2PART - 2PART - 2

Signs / HarakaathSigns / HarakaathSigns / HarakaathSigns / HarakaathSigns / HarakaathSigns / Harakaath
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Fathah�(Zabar)Fathah�(Zabar)Fathah�(Zabar)Lesson
13

Fathah�(Zabar)Fathah�(Zabar)Fathah�(Zabar)

1
The Letters’ Poem

with Zabar

are from the lips

Tongue has
many 12 from

the Tip

from its middle are:

from its edges are

   six from the throat

with Letters’ Short Forms or Faces

Letters’ Poem

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat
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for youwithyou see

 and it will increase the love to understand them while reciting Quran.

Fathah�(Zabar)Fathah�(Zabar)Fathah�(Zabar)Fathah�(Zabar)Fathah�(Zabar)Fathah�(Zabar)Practice
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Alif�MaddAlif�MaddAlif�MaddAlif�Madd�Alif�Madd�Alif�Madd�Lesson
14

The Letters’ Poem
with Alif Madd

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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so not

Alif�MaddAlif�MaddAlif�MaddAlif�Madd�Alif�Madd�Alif�Madd�Practice
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ََمعََ
لك

Workbook : Lesson – 13

Trace the following words with pencil and then write these words 
in the blank boxes.

In the following flower leaves, color the Fathah (Zabar) words only. 
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ر

بـ
مـ قـ شـ ظـ

صـ خـ غـ و ز

عـ بـجــاـاـاف ـ 

نـلـهـضـ

حـ

ََ
�ن

ََ
لنا

ََ
كذبَ

َ لناََكانَ
َ كذبََ

Workbook : Lesson – 14

Trace the following words with pencil and then write these words in 
the blank boxes.

Write Alif adjoining to the following words and read them loudly:
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Lesson
15

Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)

The Letters’ Poem
with Zair

with Letters’ Short Forms or Faces

Letters’ Poem

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat
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Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)Kasrah�(Zair)

Here we will practice Zair (Kasrah), this also includes Zabar which you have studied earlier.

shewhy?

Practice
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Yaa�MaddYaa�MaddYaa�MaddYaa�Madd�Yaa�Madd�Yaa�Madd�Lesson
16

Here, in the poem, every letter is 

joined with Yaa Madd.

The Letters’ Poem
with Yaa Madd

with Letters’ Short Forms or Faces

Letters’ Poem

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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This includes practice 
of Zabar which you have learned earlier.

Yaa�MaddYaa�MaddYaa�MaddYaa�Madd�Yaa�Madd�Yaa�Madd�

inand in

Practice
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َ َا�مَِ َا�مَِ ا�مَِ ِ ِ�حمََ ِ�حمََ �حمََ
َ ِاثرَ
َ ِاثرَ
َ ِاثرَ

ََ ََامنِ ََامنِ امنِ

َ ظَ َح ظَ َفِفِح ظَ فِح
ِشهدََ ِشهدََ ِشهدََ

َ َخطفَِ َخطفَِ خطفَِ َ َتجدَِ َتجدَِ تجدَِ

َ�ضىَِ َ�ضىَِ َ�ضىَِ
علمََِعلمََِعلمََِ َ َِحبطَ َِحبطَ ِحبطَ

ََ ََبخلِ ََبخلِ بخلِ

Workbook : Lesson – 15

Put a circle on letters with Kasrah:

Color the letters with Kasrah:
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ِـ ل

ْفـيِ

ْليِيْ

قِـ

ْحـيِ

بِ

ْجيِ

ْـي

Fill the blank boxes as shown in the first line:

Workbook : Lesson – 16
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with Letters’ Short Forms or Faces

Letters’ Poem

The Letters’ Poem
with Yaa Madd

In this lesson, we will learn Pesh sign which is like crossed Waw and placed above the letter. It is 
also called as Dhammah. It's sound is similar to Waw but should be read quickly and not to be 
stretched like Waw Madd.

Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Lesson
17

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat
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Here we will study Dhammah (Pesh) along with Fataha (Zabar) and Kasrah (Zair) that you 
have studied earlier.

Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)Dhamma�(Pesh)

heand heso heand for him

Practice
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Here in the poem, every 

letter is joined with Waw Madd.

Waw�MaddWaw�MaddWaw�MaddWaw�Madd�Waw�Madd�Waw�Madd�Lesson
18

The Letters’ Poem
with Waw Madd

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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Waw�MaddWaw�MaddWaw�MaddWaw�Madd�Waw�Madd�Waw�Madd�

Here we will practice Waw Madd. Practice of Fathah, Kasrah and Dhammah also included in it.

surely possessorbesides, other thana

Practice
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َ دا�َُهوَُعذابَُ

ُ َ مت�عَ ن�حُُ

ُ ْ ِي�يدُ

كتبَُِ

َ د�نُْ

ََ ُنجعلُ� ْ ِس�يعَ

لهمَُْ

َ ُُِسبيلَْ يق�لُ

� حقَ

Workbook : Lesson – 17

Circle only those words whose last letter has Dhammah: 

Underline the "و" and the letter which is connected with it.
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Fill in the blank with correct letters: 

Workbook : Lesson – 18

With Lips letters

with Tongue tip
letters

with middle letters

with edges letters

with throat letters
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Lesson
19 Revision�of�Lessons�13�to�18Revision�of�Lessons�13�to�18Revision�of�Lessons�13�to�18

so shewith himis prescribed

Revision�of�Lessons�13�to�18Revision�of�Lessons�13�to�18Revision�of�Lessons�13�to�18

The last Alif after Waw Madd is not read. It is not Alif Madd.
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Standing�FathahStanding�FathahStanding�FathahStanding�FathahStanding�FathahStanding�FathahLesson
20

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat

The Letters’ Poem
with Standing Fathah

with Letters’ Short Forms or Faces

Letters’ Poem
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Standing�FathahStanding�FathahStanding�FathahStanding�FathahStanding�FathahStanding�Fathah

From the beginning every word was written separately. but  from here  words are written jointly 
to help you read them in fluency. InshaAllah it will not be difficult here if you  properly read the 
previous lessons.

other
a

Practice
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Workbook : Lesson – 19

Put Harkaat and read it out:

مـ  �ـ  و  فـ

جـ  شـ  �ـ

ضـ  �ـ  قـ

تـ  طـ  د  لـ  �ـ  ر 

عـ  غـ  حـ  خـ

Put Fathah and read it out:

Put Dhammah and read it out:

Put Kasrah and read it out:

Put Yaa Madd and read it out:

Put Waw Madd and read it out:
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�دمََ

َ هذاٰ

�يتِٰ

ِإ�هَ
ُ ذلكمِٰ
َ ِبهذاٰ

َ هذاٰ
ذلكَِٰ

ِإ�هَ ذلكَِٰ
�دمََ

َ ِبهذاٰ
�يتِٰ

ُ ذلكمِٰ

Make pairs and read it loudly:

Workbook : Lesson – 20
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Lesson
21

Standing�Fathah�������,�Standing�Fathah�������,�Standing�Fathah�������,�Standing�Standing�Standing�Kasrah��������Kasrah��������Kasrah��������&�&�&�Inverted�Inverted�Inverted�DhammahDhammahDhammah

he seesthus he guided
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Standing�Standing�Standing�Kasrah��������Kasrah��������Kasrah��������

Inverted�Inverted�Inverted�DhammahDhammahDhammah
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Sukoon���������Sukoon���������Sukoon���������Lesson
22

Ÿ The letters with "Sukoon" are called as "Sakinah" letters.

Ÿ The letter which carries Sukoon is not to be read separately, this is to be read by joining it with 
the previous letter.

Ÿ For practice, in the Poem by placing Zabar above Alif, every word has placed with Sukoon.

Ÿ Lesson of Sukoon is divided into six parts for ease of learning. For example to get the proper 
understanding of Qalqalah, Soft letter (Lain Letters), Hams etc. 

Ÿ In this Book we will use only Sukoon words.

Sukoon���������Sukoon���������Sukoon���������

The Letters’ Poem
with Sukoon

In the next 5 lessons we will learn the remaining letters
(which are left over here)  with Sukoon over them.

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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The following pairs occur in the early or middle part of the words.

Sukoon�Practice
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so do not read it.
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who?Or?
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Find the Harakaat and put a circle on it:

َ ََ َ َ � َِ ٍِ َِ ِ�من شر حاسد اذا حسد ّ

Workbook : Lesson – 21

Find the standing Fathah:

:Find the standing Kasrah

:Find the inverted Dhammah

:Find the Waaw Madd and Yaa Madd

:Find the Alif Madd

Find the lip letters:
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1

2

3

4

5

ف

ملبد ن ل

م

ف ش

ش ح

ح ذ عز غع

غ

ض

ض

ه

ه ج

6

7

8

9

10

 نعَْ

Workbook : Lesson – 22

Write down any 10 pairs using the following letters and read them 
loudly with putting Sukoon on the last letter.
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Soft�WawSoft�WawSoft�WawLesson
23 Soft�WawSoft�WawSoft�Waw

Soft Waw’s Poem

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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Last Alif after Sukoon is not read because it is not Alif-Madd.

Practice Soft�Waw

orifand ifso if
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Soft�YaaSoft�YaaSoft�YaaLesson
24 Soft�YaaSoft�YaaSoft�Yaa

Soft Yaa’s Poem

This form of soft yaa is used in Quran at few places only.

This form of soft Yaa is used in Quran frequently.

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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notIs not?

Practice Soft�Yaa
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موَْوْمَ

وْ

قَ

شوَْ

دوَْ

ضوَْ

�وَْ

Fill in the blank boxes as shown in first line:

Workbook : Lesson – 23
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َ ف و قَْ

َ ْ س و فَ

ُ ح ي ثَْ

َْ و ع ص وََ

خ ل وََْ

ف ل وََْ

ُ حيثَْ

ََ �عص�اَْ

َ ف�قَْ

َ ْ س�فَ

َ فلوَْ

َ خل�اَْ

Connect the separated letters with their relevant words as 
shown below:  

Workbook : Lesson – 24
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If Zabar, Zair, Pesh or sukoon is placed then Alif becomes Hamzah 
َْ ََ ِ ٌْ ٌi.e. ام�،  اذا،  باس etc.. 

Hamzah�SaakinahHamzah�SaakinahHamzah�SaakinahLesson
25

Hamzah�SaakinahHamzah�SaakinahHamzah�Saakinah

Hamza Saakinah’s
Poem

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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Practice Hamzaah�Saakinah

harm/Problemevilyou cameyou wished
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Qalqalah�LettersQalqalah�LettersQalqalah�LettersLesson
26

Qalqalah�LettersQalqalah�LettersQalqalah�Letters

Qalqalah Letters’ Poem

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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we all provided themHe feeds

Qalqalah�LettersPractice
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from its middle are

from its edges are

   six from the throat

ْ ْ ْ َُ َ ُْٰ ُ ُِ ِ شئت     ��من    مؤمنت     ��ت     ِِ
ْ ْ ََُ َ تاتينا    �ام� ُِْ

You have memorized the letter poem. Draw a circle on place of 
Hamzah in the following image.

Workbook : Lesson – 25

Underline the Hamzah Sakinah in the following words and read them 
loudly. Don't forget to take a little jerk while pronouncing Hamzah.

Write the words which you liked most while reading this book.
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َ َ ََ َ� �ُ ََ َْ ِ ِمطلع     قبلك     يدع�ن      �قبَ�
�� ََ � َ � ُُ َ ُِ ُ ِ ِ ِمج�مين     عدن     يطعم     �جعلْ

Workbook : Lesson – 26

Write the Qalqalah letters at the right places in the following images. 

Read the following words loudly and draw a circle on Qalqalah letters:
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Lesson
27

Note: Taa in every case is from the tongue tip.

Now in this poem we take the letter Taa   from the 

Hams letters, with sukoon attached to all letters. 

The Letters’ Poem
with Hams

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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Practice Hams�Letters

she saidshe was
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Lesson
28

Revision�of�Lessons�20�to�27

betweenand fromand but
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قالتََْ

َْ سبقتََ

َُ تتل�نَْْ

َ َْ صدقتَ

َُ ْ جعلتهََ

ْ ا�ثَ�ََ

ْ ا�بَ�َُ

ْ ذ�ُ�ِ

ْ َ اهلكناََْ

َْ َْ يكسب�نُِ

ْ َمثلَِ يومَْ

َ � ُِْمطلعَ يامُ�َ

َ ��قبََ عدنَِ

َِقبل�َ ْ شئتِ

ُ عبد�َ َ َ� �لقدَ

Fill the following shapes with any color you like, but use only blue 
color where you find the letters: ك، ت with Sukoon.

Did you like this activity?

Yes No

Workbook : Lesson – 27
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� َ خلقناََ

ْ َْ ِتاتيهمِْ

ْ و�کِنَ

ََ ْ يعلم�نَُْ

� ِِْ اب�هيمٰ

بينََْ

ُْ ََ ٗ الم�ءدةَْ

َْ ٖيستحيَْ

ْ َُ الم�تَْ

ُ حيثَْ

.1

.2

.3

.4

.5

.6

.7

.8

.9

.10

Draw a circle on those rules which apply in the following words: 

Workbook : Lesson – 28

Hams

Standing Fathah

Yaa Madd

Yaa Madd

Yaa Madd

Standing Kasrah

Soft Yaa

Kasrah

Standing Kasrah

Soft Yaa

Alif Madd

Waw Madd

Hams

Soft Waw

Soft Yaa

Inverted Dhamma

Sukoon

Waw Madd

Yaa Madd

Soft Waw

Qalqalah

Sukoon

Soft Yaa

Qalqalah

Sukoon

Standing Fathah

Inverted Dhamma

Standing Kasrah

Soft Yaa

Inverted Dhamma
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Lesson
29 Double�FathahDouble�FathahDouble�Fathah

Noon Saakinah is hidden in Tanween

Double�FathahDouble�FathahDouble�Fathah

Remember a Simple Rule: Double Sign, Double Sound.

ما
For example:

The Letters’ Poem
with Double Fathah

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat
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a doora thinga witness

Double�FathahPractice
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Lesson
30

Double�KasrahDouble�KasrahDouble�Kasrah

Double Fatha, double Kasrah,double Dhammah are called as Tanween means a Harkat which 
gives the sound of Noon. Double Fatha, double Kasrah and double Dhammah alway appear at the 
end of the word.

Noon Saakinah is hidden in Tanween

Double�KasrahDouble�KasrahDouble�Kasrah

م
For example:

Remember a Simple Rule: Double Sign, Double Sound

The Letters’ Poem
with Double Kasrah

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat
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Double�KasrahPractice

One / onlyson  / boy
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بـ   +  ا =  بـــاًً

ج ـ   + = ً

قـ    +  =ً

فـ    +  =ً

سـ   + =ً

ً= +     �

مـ    + =ً

صـ   + =ً

لـ    + =ً

نـ    + =ً

.1

.2

.3

.4

.5

.6

.7

.8

.9

.10

تـ   +  ا = ً

ك ـ  + = ً

هـ   +  =ً

ثـ   +  =ً

ضـ  + =ً

خـ   + =ً

د    + =ً

شـ   + =ً

ئـ    + =ً

يـ    + =ً

.11

.12

.13

.14

.15

.16

.17

.18

.19

.20

Write the following letters with adding Alif at the end and read 
it loudly: 

Workbook : Lesson – 29
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َْ َْنعمِ ةٍةٍنعمِ َْ ةٍنعمِ

ٍ َ ٍص�اطِ َ ٍص�اطِ َ ص�اطِ

ٍخالقَِ ٍخالقَِ ٍخالقَِ

ِ ِ�احدٍَ ِ�احدٍَ �احدٍَ

Read the following words loudly and color the double Kasrah 
Tanween letters only: 

Workbook : Lesson – 30
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Double Fatha, double Kasrah,double Dhammah are called as Tanween means a Harkat which 
gives the sound of Noon. Double Fatha, double Kasrah and double Dhammah alway appear at the 
end of the word.

Lesson
31 Double�DhammahDouble�DhammahDouble�Dhammah

Noon Saakinah is hidden in Tanween

Double�DhammahDouble�DhammahDouble�Dhammah

م
For example:

Remember a Simple Rule: Double Sign, Double Sound

The Letters’ Poem
with Double Dhammah

are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat
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Double�DhammahPractice

a angela kinga human
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Some group of letters from this poem with Shaddah letters does not occur in Qur'an.

The Letters Poem
with Shaddah

Remember a Simple Rule: Double Sign, Double Sound

Shaddah letters always read with the first letter joining to it. Shaddah letters are actually two 
letters.  First letter is silent one and the second letter contains  shaddah with a vowel sign. 
Shaddah letter  should be read according to that vowel sign. Shaddah has a strong sound.

ShaddahShaddahShaddahLesson
32

ShaddahShaddahShaddah

With Lips letters

with Tongue tip

letters

with middle letters

with edges letters

with throat letters
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he wishedhe performed Hajjevilall

Shadda on

third letter

Shadda
followed by an

Alif-Madd,
Yaa-Madd

and
Waaw-Madd

Shadda

followed by a

Soft Waaw & Yaa

Shadda
followed by
a Sukoon

Shadda
followed by

another
Shaddah

ShaddahPractice
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ْ سنُ

لنِْ

ْ دنُ

جنُْ

قنُْ

بنَْ

Write the following words by adding Tanween of double Fathah or 
double Kasrah or double Dhammah:

Workbook : Lesson – 31
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Find out the route from your home to the zoo with reciting the 
letter poem with Shaddah: 

Workbook : Lesson – 32
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are from the lips

Tongue has

many 12 from

the Tip

from its middle are

from its edges are

   six from the throat

Lesson
33

Shaddah�with�TanweenShaddah�with�TanweenShaddah�with�Tanween

Triple signs, Triple sounds

Shaddah  +  Tanween  (Double Fathah, Double Kasrah, Double Dhammah)  

The Letters Poem with
Shaddah & Tanween

with Shaddah and  Double Fathah

Note: If you find shaddah on Noon and Meem recite it with Ghunnah.

Shaddah�with�TanweenShaddah�with�TanweenShaddah�with�Tanweenwww.un
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Shaddah�with�TanweenPractice
www.un

de
rst

an
dq

ura
n.c

om



100

3 ِ    شرَّ    حج�َ�دَ�

َ           امَْ �      اياكِ

� َْ َت�ل�اَ    �صيناْ�َ

َ َ   قال�اَُْسمعَِ َ�     �لقدَ

ُُ    الاِ�ِنسبحَّ

� َِ �اب�اهيمِْ َُ �  لعلهمَْ َ     خلقناََ

َ ّلماِ ِْ �    سجيلِ     حت�َ

Workbook : Lesson – 33

Draw a circle on Shaddah letter in following words and write the 
numbers of Shaddah at the end of each row.
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Part - 2 (Signs / Harakath)
Fataha (Zabar)
Alif Madd (َـا)
Kasrah (Zair)

ِYaa Madd (ـي)ْ
Dhamma (Pesh)

ْWaw Madd (ُـو)
Revision - 01 to 18
Standing Fathah
Standing Fathah, Standing Kasrah, 

Inverted Dhammah

Sukoon

ْSoft Waw (َـو)
Soft Yaa (َـي)ْ
Hamzah Saakinah
Qalqalah Letters (ق ط ب ج د)
Hams (Sukoon on ت & ك)

Revision - 20 to 27
Double Fatha (ًـــ)

ٍDouble Kasrah (ـــ)
Double Dhammah (ـــٌـ)
Shaddah (ـــّـ)
Shaddah with Tanween

Lesson 
Number Lesson Name

Page 
Number

13
14
15
16
17
18
19
20
21

22

23
24
25
26
27
28
29
30
31
32
33

Lesson 
Number Lesson Name

Page 
Number

38
40
44
46
50
52
56
57

61
63

69
71
75
77
81
83
86
88
92
94
98

Tajweed�Practice�

For Tajweed practice, Surah Al-Fatihah and starting pages of Surah Al-Baqarah are given here. In 
these pages, numbers are mentioned below some of the words. These numbers actually stands 
for the lesson numbers of this book and they indicate the Tajweed rules taught in that lesson and 
applied here. For example: 

Number: 22 is mentioned below “الحمد ”, it indicates that the rules taught in lesson: 22 (Sukoon) 

are applied here. If font (1,2,3) is used, then it mean same word was taught earlier and if (1, 2, 3) is 
used then word is different, but rule applied is same as in that lesson.
Frequent recitation of these selected verses, will reinforce the rules of Tajweed. These can be 
applied in other pages of Qur’an as well with ease.
The Index of these rules (from this book) is given below for ease of understanding these rules.

3220
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3220

2317

18

20

20

2024

3216251824

16182620

16251815

20221818

2-3
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222218

16

18

26

2325

1618

1414182714

2218

21

2218

1825

1418

2116
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Articulation�of�the�Letters�(Makhaarij)

 is pronounced by 'ب' ”is spoken by joining the outer parts of the lips. The letter “Ba : 'م'  م، ب، و، ف
joining the inner parts of the lips. The letter “Waaw” is pronounced with both the lips forming a circle, 
then separating to produce the sound.“Faa” the  lowerlip touches the edge of the upper teeth to 
produce this sound. The pictures under the letters show the exact part of the mouth from where the 
sound is produced.

 These 3 letters emanate from the same makhraj, with just a small difference. This makes the :  ث، ذ، ظ
sounds very different. The tip of the tongue touches the edge of the upper teeth to produce all the 
three sounds in such a way that the tip of the tongue can be seen by a person sitting in front. The 
difference is that the first two are finer, softer sounds and the last slightly louder and heavy.

 The correct position of the tongue for all these three sounds should be as follows. The tip of : ت، د، ط
the tongue should touch the roots of the upper teeth. The sound of “Daa” will be very soft and fine;  
the second sound will be a little thicker and louder. The third will be medium. All these sounds will be 
similar with small differences.

 The tongue should touch the edge of the lower teeth for these 3 similar sounds. Seen is : ز، س، ص
softer, Šaad is thicker and Zaa is medium. All 3 have a whistle-like sound as one has to aspirate or 
breathe out.
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 The tip of the tongue must touch the upper gums near the roots of the teeth to produce the : ل، ن، ر
sound of ‘Laam’. If the tip touches slightly higher the sound of ‘Noon’ will be produced. If it touches 
even higher the ‘Raa’ sound is produced.

The ‘Makhraj’ is almost the same for all these sounds. Jeem / Sheen / and Yaa : ج، ش، ي

 Åaad’ is produced when the side of the tongue touches the roots of the molars, either to the‘ : ض، ك، ق
right or left. This sound is often mispronounced, and hence needs a great deal of practice. ‘Kaaf’ 
/’Qaaf’ –both these sounds are produced when the root of the tongue (the furthest part of the 
tongue) touches the roof of the mouth right at the back, near the epiglottis. The only difference is that 
‘kaaf’ is produced from slightly more forward. And ‘qaaf’ is produced from further back, nearer the 
throat.

 Hamza / Ha  are from the lower part of the throat near the heart, ‘A`in  / é a are from : ء، ه، ع، ح، غ، خ
the middle of the throat, ‘Ãain’, ‘Khaa’ are uttered from the upper portion of the throat. The 
upwards pointing arrow also signifies this. It tells you that they have to be articulated with a voiced 
sound.
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Lesson - 1

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Translation:  Structure of Islam is based on five Pillars:  
To testify that there is no god except Allah, and that Muhammad 
.is the Messenger of Allah صلى الله عليه وسلم

َ َ� � َ� ْ ًَْ َََ َُ َ َ ُُ َ ُْ � ْ ِٰ ُ � ُ ِ ٍْ ِبني الإسلام  على خمس: شهادة أن لا إ�ه إلا االله �أن محمدا �س�ل ا�ِ ِ َِ

َْ َْ َ ُ َ ََ َ �ُ َ َِ ٰ ِِ ْ ِ ِْا� أعني على ذ��ك �شك�ك �حسن عبادتكَِ ِِ

Translation: O Allah help me in remembering You, in giving You 
thanks and worshipping You well. (Abu Dawood: 1522).

The Messenger of Allah صلى الله عليه وسلم said: 

The Messenger of Allah صلى الله عليه وسلم said: 

Translation: The parts of land dearest to Allah are its Masaajid, 
and the parts most hateful to Allah are markets. (Muslim: 671)

Manners of entering into Masjid:
1. Prepare to leave for Masjid as soon as you hear Azaan.
2.Dress well when you go to the Masjid. Walk in dignified 

manner, don't run while going to Masjid.
3.Do not eat smelly food before going to Masjid. If you do, 

brush your teeth and make sure bad odor is not there. 
4. Put right leg first while entering into Masjid.

In the first two to three years after the revelation, the Prophet  صلى الله عليه وسلم
preached Islam secretly to individuals whom he trusted. When he 
started calling people to Islam publicly, the new religion gradually 
attracted more people but, People of Makkah started to harass 
Him. 

Revise Surah Fatihah and Surah Ikhlaas with translation.

َ َ َُ َ َ ْ َ َ َْ ُُ ََ َ� َ ََ ْ ِ ِ ِ �ب البلاد إلى االله مساجِدها، �أبغض البلاد إلى االله أس�اقها  َِ ِأح ِ ِ ِ
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Lesson - 2

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Translation:  Structure of Islam is based on five Pillars: To testify 
that there is no god except Allah, and that Muhammad صلى الله عليه وسلم is the 
Messenger of Allah, and to establish Salah (prayer), 

َ ََ َ � � َ� ْ ًَْ َََ َُ َ َ ُ� َ ُ َ ُْ � ْ ِٰ ِ ُ � ُ ِ ٍ ْ ِبني الإسلام على خمس: شهادة أن لا إ�ه إلا االله �أن محمدا �س�ل ا�، وإقام الصلاة،ِ ِ ِ َِِ

Translation: My Lord, do not leave me alone [with no heir], while 
you are the best of inheritors. (Anbiya: 89)

The Messenger of Allah صلى الله عليه وسلم said: 

The Messenger of Allah صلى الله عليه وسلم said: 

َ ْ ََ �ٌُ � َ َ� لا �دخل الجنة �مامُ
Translation: The tale-bearer shall not enter paradise. (Muslim: 105)

Manners of entering into Masjid: (continued from previous lesson)

5. Recite the Dua: 
َ َْ َْ ََ َ � ِْ َ ْا� افتح لي أب�اب �حمتكَِ

6. If there is time for starting the Jamat then offer 2 or 4 Raka'ah 
Sunnah/Nafl.

7. Do not speak worldly talk in Masjid. While waiting for Salah, 
do Zikr of Allah. Do not discuss your homework or exams or 
games or any other matter.

8. Do not do mischief in Masjid. Meet everybody with a smile.

Those who converted to Islam, they had to suffer all kinds of 
persecution at the hands of the people of Makkah. So the Prophet 
صلى الله عليه وسلم  instructed a group of Muslims to escape the persecution to 
Habasha and seek the protection of its just Christian king.

Revise Surah Asr and Surah Kauthar with translation.

َْ َ ََ�َ ًَََ ٰ � ْ َْ ِ ْ ِ ُّ ْ�ب لا �ذ�نى ف�دا �انت خي� الو�ثينْ ِِ
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Lesson - 3

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Translation:  Structure of Islam is based on five Pillars: To testify 
that there is no god except Allah, and that Muhammad صلى الله عليه وسلم is the 
Messenger of Allah, and to establish Salah (prayer), to give Zakah 
(charity),  

َ َ� � َ� ْ ًَْ َََ َُ َ َ ُُ َ ُْ � ْ ِٰ ُ � ُ ِ ٍْ ِبني الإسلام على خمس: شهادة أن لا إ�ه إلا االله �أن محمدا �س�ل ا�، ِ ِ َِ
َ ََ � َ ْ َ � َِ ِ ِوإقام الصلاة، وإيتاء الزكاة،ِ ِِ

َ ُ َ ََُْ َ َ �َ � � � َ � ُْ َ ّ ِ ِ َِ ِ َ ِ ِْ ْ�ب اجعلنى مقيم الصلاة �من ذريتى، �بنا �تقبل دعاء�ّ ْ ِِ

Translation: My Lord, make me an establisher of prayer, and 
[many] from my descendants. Our Lord, and accept my Dua. 
(Ibrahim: 40)

The Messenger of Allah صلى الله عليه وسلم said: 

The Messenger of Allah صلى الله عليه وسلم said: 

َ َ ْ َُ ��ٌ َ لا �دخل الجنة قاطعَُِ

Translation: The one who severs the tie of kinship would not enter 
Paradise. (Bukhari: 5638)

Manners of entering into Masjid: (continued from previous lesson)

9.  Allah rewards those who clean the Masjid, so Make sure that 
it remain clean. 

10. Do not pass through in front of a person who is praying.
11.One should Put on neat and clean dress before going to 

Masjid because Allah loves those who keep clean. 
12. Keep your footwear in the shoe rack at the entrance.

When the people of Makkah knew about the migration of 
Muslims to the Habasha, they sent a delegation to the King, 
carrying precious gifts, to secure the extradition of the Muslim 
refugees. The King, however, rejected the bribe and allowed the 
Muslims to stay there.

Revise Surah Falaq and Surah Naas.
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Lesson - 4

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Translation:  Structure of Islam is based on five Pillars: To testify 
that there is no god except Allah, and that Muhammad صلى الله عليه وسلم is the 
Messenger of Allah, and to establish Salah (prayer), to give Zakah 
(charity),  to perform Hajj, 

َ َ� � َ� ْ ًَْ َََ َُ َ َ ُُ َ ُْ � ْ ِٰ ُ � ُ ِ ٍْ ِبني الإسلام على خمس: شهادة أن لا إ�ه إلا االله �أن محمدا �س�ل ا�، ِ ِ َِ
َ ََ � َّ َ َ ْ َ � َِ ِ ِ وإقام الصلاة، وإيتاء الزكاة، �الحج،ِ ِِِ

ْ ُ ُ ْ ًَ � ََ � ُ َ َ َُ ََ َ َ َْ َ ْ َ َ �َ ْ َ ْ ِ َِْ �ب لنا من لدنك �حمة� َ ِ�بنا لا ��غ قل�بنا �عد اذ هديتنا �ه
ْ َ َ� �� ََ انك انت ال�هابُِ

Translation: Our Lord, let our hearts not deviate after You have 
guided us and grant us from Yourself mercy.  Indeed, You are the 
Bestower. (Aal-Imran:8)

The Messenger of Allah صلى الله عليه وسلم said: 

The Messenger of Allah صلى الله عليه وسلم said: 

َ �َ َُ َ َُْ ُْ من لا ��حم لا ��حمْ

Translation: Anyone who does not show mercy will not be shown 
mercy. (Bukhari: 5651)

The rights of parents have such a great importance in Islam that 
Allah almighty has ordered it in Qur'an along with His rights, to be 
good to parents.

People of Makkah, and especially Quraish – a famous clan of Arab 
in Makkah- tried very hard to stop people from accepting the 
Islam. They imposed economic and social sanctions on the 
Prophet صلى الله عليه وسلم and his followers. As a result, the Muslims withdrew to 
a mountain in Makkah. The sanctions lasted about three years and 
ended without achieving their goals.

NOTE: Memorize these verses of Surah Nasr.

ۙ ۙ َْ ُ َ ََْ َ َُ � َ�ً ْ َْ َ ْ َ ُ َ ْ ََ ْ ِِ ِ َ َ ِِ ِْاذا ج�� �ص� ا� �الفتح ��١ و�ايت الناس �دخل�ن فى دين االله اف�اجا ��٢ُ

www.un
de

rst
an

dq
ura

n.c
om



111

Lesson - 5

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Translation:  Structure of Islam is based on five Pillars: To testify 
that there is no god except Allah, and that Muhammad صلى الله عليه وسلم is the 
Messenger of Allah, to establish Salah (prayer), to give Zakah 
(charity), to perform Hajj and fasting in the month of Ramadan.

َ َ� � َ� ْ ًَْ َََ َُ َ َ ُُ َ ُْ � ْ ِٰ ُ � ُ ِ ٍْ ِبني الإسلام على خمس: شهادة أن لا إ�ه إلا االله �أن محمدا �س�ل ا�، ِ ِ َِ
َ ََ ََ � ََ َ ّ َ َ ْ َ � َْ ََ ِ ِ ِ وإقام الصلاة، وإيتاء الزكاة، �الحج، �صوم �مضان.ِ ِِ ِِ

َ ََ َ َ � َْ َ ََ � َ َ � ًَ َ �ِ َْ ََ ِ�بنا اص�ف عنا عذاب جهنم ان عذابها كان غ�اماَ
Translation: Our Lord!  Avert from us the punishment of Hell. 
Indeed, its punishment is ever adhering. (Al-Furqan: 65)

The Messenger of Allah صلى الله عليه وسلم said: 

The Messenger of Allah صلى الله عليه وسلم said: 

Translation: None of you believes (in full) until he loves for his 
brother what he loves for himself. (Bukhari: 13)

Good friends help to make your life good and their friendship will 
benefit you in the Hereafter also. While the bad company destroys 
your life and their friendship causes destruction in the life 
Hereafter. Therefore always chose good company in life.

During Hajj season, even at that time, people from nearby and 
distant cities and villages, used to come to Makkah. Prophet 
Muhammad  went to these visitors and invited them to Islam.صلى الله عليه وسلم

NOTE: Memorize complete Surah Nasr.

ۙ ۙ َْ ُ َ ََْ َ َُ � َ�ً ْ َْ َ ْ َ ُ َ ْ ََ ْ ِِ ِ َ َ ِِ ِْاذا ج�� �ص� ا� �الفتح ��١ و�ايت الناس �دخل�ن فى دين االله اف�اجا ��٢ ُ
ۧ ََ َ َ� َْ ٗ ُ َ ًَ َ ّ ْ ْ� ِ ِ ْ َ ِ َْ ِفسبح �حمد �بك �استغف�ه� انه كان ��ابا ��٣ّ ِ ِ
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Lesson - 6

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Translation:  Structure of Islam is based on five Pillars: To testify 
that there is no god except Allah, and that Muhammad صلى الله عليه وسلم is the 
Messenger of Allah, to establish Salah (prayer), to give Zakah 
(charity), to perform Hajj and fasting in the month of Ramadan. 
(Bukhari:8)
Note: Revision of complete Hadith with translation.

َ َ� � َ� ْ ًَْ َََ َُ َ َ ُُ َ ُْ � ْ ِٰ ُ � ُ ِ ٍْ ِبني الإسلام على خمس: شهادة أن لا إ�ه إلا االله �أن محمدا �س�ل ا�، ِ ِ َِ
َ ََ ََ � ََ َ ّ َ َ ْ َ � َْ ََ ِ ِ ِ وإقام الصلاة، وإيتاء الزكاة، �الحج، �صوم �مضان.ِ ِِ ِِ

ُ َ ْ ْ َ ُ َ َ�َُ ْ َ� َ َْ �ِ ِ �ب العفو فاعف عني� ْا� إنك عفو ��يم �ح ِِ

Translation: O Allah!  You are most forgiving, generous and You 
love forgiveness; so forgive me. (Tirmidhi: 3513)

The Messenger of Allah صلى الله عليه وسلم said: 

The Messenger of Allah صلى الله عليه وسلم said: 

Translation: A person whose neighbors are not safe from his evil 
will not enter the Jannah. (Muslim: 13)

Best friends are your parents, brothers & sisters. You should be 
good to them and help them. Share your experiences and 
incidents at school with your parents, this will help you to get best 
advices. We should avoid actions that make them angry or 
unhappy.

Soon afterward, Prophet's wife Khadija R.A passed away. Matters 
got worse quickly with the death of his uncle and protector Abu 
Talib. As a result, Prophet Muhammad صلى الله عليه وسلم started to suffer more 
from the people of Makkah. 

Revise Surah Nasr with Tajweed.
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Lesson - 7

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

Salah (Prayer) is the second pillar of Islam. It is one of the most 
important pillars of Islam. Salah is like the key to Jannah.

ۙ َۙ ْ�ْ َ َ ْْ ْ َِ ِ ِ َّْ َ ��ب اش�ح لى صد�ى ��٢٥ �يسر لى ام�ى ��٢٦ ّ ْ ِِ ِ
ٙ َۙ َ ّ � ُْ ً َ ُُ َْ � َْ ْ ْ ِ ِْ ِ ْ�احلل عقدة من لسانى ��٢٧ �فقه�ا ق�لى ��٢٨َِ ْ

The Messenger of Allah صلى الله عليه وسلم said: 

Translation: Patience should come with the first shock. (Bukhari: 1223)

Manners of Greetings:
ُ ََ ُ َ َُُ َْ َُ َ َ َِ َ ْ ْ �َ1. Saying complete salaam i.e.السلام عليكم و�حمة ا� �ب��ته

2. Be first in greeting (saying Salam). 
3. Greeting (saying Salam) to everyone whether he be an older 

or younger than you.
4.Greeting (saying Salam) with a smiling face.

This spread of Islam further angered the people of Makkah. They 
decided to increase their efforts against Prophet Muhammad صلى الله عليه وسلم 
and Muslims. Before the Prophethood, people of Makkah loved 
and respected Muhammad صلى الله عليه وسلم. They called him Al-Ameen and As 
Sadiq. He was a successful businessman and everybody loved to 
do business with him. But when the Messenger of Allah صلى الله عليه وسلم 
announced the Prophethood, most of them opposed and became 
his enemy.

NOTE: Memorize these verses of Surah Lahab.

ؕ ُؕ ْ ََ َ ََ َ َٗ ُ َ ْْ ٰ ََ َ َ َ � ََ �ب ��١ مآ اغن� عنه ماله �ما �سبَ ��٢ � ْتبت �د� ابى لهب �ت ٍِ
ۙ ََ َََ ْٰ� ٍسيصلى �ا�ا ذات لهب ��٣ََ
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Lesson - 8

Aqeedah

Qur’an

Hadeeth 

Dua

Seerah

Akhlaaq

ؕ َؕ ُ ْ ََ ََ َ َٗ ُ َ ْْ ٰ ََ َ َ َ � ََ �ب ��١ مآ اغن� عنه ماله �ما �سبَ ��٢ � ْتبت �د� ابى لهب �ت ٍِ
ۧ ۚ ۙ َْ َ َ ََُ َ ََ َ َٗ َ َ َ� ْ � ْ � ْ� ِٰ ٌ �ٍ َ ِ ْ ِ َ َ� ْسيصلى �ا�ا ذات لهب ��٣ �ام�اته� حمالة الحطب ��٤ فى جِيدها حبل من مسد ��٥َ ِ ٍ

The third pillar of Islam is Zakah (giving charity) which means 
Purification. Here, Zakah means to purify the wealth and soul by 
giving a little portion of the wealth to those who in need.

ۙ َۙ ْ�ْ َ َ ْْ ْ َِ ِ ِ َّْ َ ��ب اش�ح لى صد�ى ��٢٥ �يسر لى ام�ى ��٢٦ ّ ْ ِِ ِ
ٙ َۙ َ ّ � ُْ ً َ ُُ َْ � َْ ْ ْ ِ ِْ ِ ْ�احلل عقدة من لسانى ��٢٧ �فقه�ا ق�لى ��٢٨َِ ْ

The Messenger of Allah صلى الله عليه وسلم said: 

Translation: The strong man is not the good wrestler; but the 
strong man is he, who controls himself when he is angry. (Bukhari: 

5763)

Manners of Greetings:
5.  Use always meaningful words like Salam, Fi-amanil-lah, and 

avoid meaningless words. 
6. If you forget to say Salam, say it when you remember.
7. If anybody is sleeping then do not say Salam loudly.
8. When you are greeting someone who is at a distance then 

you may show with hand while saying Salam.

Not only other people of Makkah became Prophet's enemy, but 
even his family members also opposed Him. One of His own uncle 
Abu Lahab who loved him before, did not leave any chance to 
harm and torture him.

NOTE: Memorize complet Surah Lahab.

Translation: My Lord, expand for me my chest. And ease for me my 
task. And untie the knot from my tongue. That they may 
understand my speech.  (Taha: 25-28)

ْ ْ � َُ � �َ َ َ ُ � َُ َ� َ ْ � ِْ ْ ْ َ ِ َِ ِ ِ ِ َ ِليس الشديد �الص�عة، إنما الشديد الذي �ملك �فسه عند الغضبَْ ِِ
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Instructions for Teachers - Teaching Letters
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